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OTTAWA ONLINE 

ENG-20524 Writing Skills Development 
 
  

Course Description 
Development of basic writing skills. Practice of written language in argument, 
persuasion and critical analysis. Course objectives designed to meet individual 
students’ needs. 
This is a fully online, eight-week course.  We will not meet face-to-face at any time. 
 
Coursework for accelerated courses requires 12-15 hours of independent work each 
week. Some students may complete coursework in fewer hours and some students may 
require additional hours beyond the estimate.  Careful consideration should be given to 
this estimate when planning your personal schedule.   

Course Prerequisites 
No prerequisites for this course 

Course Objectives 
Upon successful completion of this course, students will be able to: 

1. Recognize five elements of good writing and apply them to given writing prompts. 
2. Differentiate between excellent, good, passable and poor writing. 
3. Correctly format a given research writing exercise in APA or MLA style. 

(dependent upon major) 
4. Compose various kinds of expository essays. 
5. Demonstrate mastery of basic principles of grammar and usage, focus, content, 

organization and style. 
6. Analyze past experiences with writing and apply them to current tasks at hand. 
7. Score sample writings according to a rubric. 

 
Writing Style:  
Ottawa University requires the use of APA style writing in all disciplines with the 
exception of most English courses. In this course, if you are an English major, you will 
be required to write in MLA style. If you are a non-English major, compose your papers 
in APA format (required). Please refer to the course materials for further guidelines and 
resources.  
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Required Text 
Wyrick, J. (2014). Steps to writing well with additional readings (9th ed.). Florence, KY: 

Cengage. 

ISBN: 9781133311294 
 
Descriptions and Schedule At-A-Glance 
You will have several opportunities to demonstrate your knowledge and understanding of 
the principles taught in this course. The primary means of evaluating your work will be 
through practical application of the material. In the event that you have difficulty 
completing any of the assignments for this course, please contact your instructor 
immediately. Please refer to the Weekly Materials section of the cyberclassroom for 
complete details regarding the activities and assignments for this course. The following 
is merely a summary. 
 
Discussion contributions (160 points)  
(six postings per week @ 20 points per week) 

Initial Substantive Posts: Submit an initial response to each of the prompts 
provided each week by your instructor. Your initial post should be substantive 
(approximately ½ of a page in length) and must be posted by midnight, Central Time 
by Wednesday of each week. In your substantive post you are encouraged to use 
references (you may use your textbook); show evidence of critical thinking as it 
applies to the concepts or prompt and/or use examples of the application of the 
concepts to work and life.  Proper punctuation, grammar and correct spelling are 
expected. Please use the spell-check function.  
Required Replies: You must reply to at least two different peers per prompt.  Your 
replies should build on the concept discussed, offer a question to consider, or add a 
differing perspective, etc. Rather than responding with, "Good post," explain why the 
post is "good" (why it is important, useful, insightful, etc.). Or, if you disagree, 
respectfully share your alternative perspective. Just saying "I agree" or "Good idea" 
is not sufficient for the posts you would like graded. 
Posting Guidelines: Overall, postings must be submitted on at least two separate 
days of the week. It is strongly recommended you visit the discussion forum 
throughout the week to read and respond to your peers’ postings. You are 
encouraged to post more than the required number of replies. 
 
(Please review the Policies section of Blackboard for further details.) 
 

Week 1 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Chapter 2: The Thesis Statement 
• Chapter 3: The Body Paragraphs 
• Chapter 4: Beginnings and Endings 

Discussion • Initial post to each prompt due by midnight, CT on Wednesday 
• At least two replies to peers for each prompt due by midnight, CT 

on Sunday 
Assignment(s) Writing Pre-Assessment 

The purpose of this assignment is for your instructor to get a better 
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idea of your writing strengths and weaknesses so that this course can 
most effectively meet your individual needs to improve your writing 
skills. It is purely diagnostic. 
Choose one of the following quotations and agree, disagree, or 
qualify the statement. Use examples from movies, literature, or real 
life.   
"Comedy is tragedy that happens to someone else." - Charlie Chaplin 
[We should] "Try to learn something about everything and everything 
about something." - Thomas Henry Huxley (1825-1895) 
"He who has a 'why' to live, can bear with almost any 'how'." - 
Friedrich Nietzsche (1844-1900) 
"The true measure of a man is how he treats someone who can do 
him absolutely no good." - Samuel Johnson (1709-1784) 
Your thesis statement should include the quotation and some 
indication of whether you agree, disagree, or are qualifying the 
statement. Try to follow the 5-paragraph format. Your paper should be 
approximately 500 words. 
Your instructor will evaluate your writing according to the rubric 
provided to let you know at what level you're writing and what your 
strengths and weaknesses are in terms of focus, content, 
organization, style, and mechanics. Future assignments will focus on 
your maintaining and honing your strengths and improving your 
weaknesses. 
For this pre-assessment, your instructor will give you points for 
completing the assignment according to the instructions without tying 
those points to the score your essay receives on the rubric provided in 
the Scoring Rubrics folder. So this time, effort is what matters for 
points and not performance. For future assignments, this will not 
always be the case. But for now, the pressure's off! Do your best, but 
don't stress. 
Due: Sunday at Midnight, CT 
Points Possible: 20 
 
Elements of Good Writing Chart  
For each of the five elements of good writing in the lecture for Week 1 
(mechanics, organization, focus, content, style), write the following: 
a. something you knew already 
b. something that was new to you 
c. any questions that you have 
d. how well you think you do in this area 
You will be able to earn 2 points for each of the 20 items you put into 
the chart. 
Use the chart provided in the weekly lesson to assist you in 
completing this assignment. 
Due: Sunday at Midnight, CT 
Points Possible: 40 

Week 2 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Chapter 5: Drafting and Revising: Creative Thinking, Critical 

Thinking 
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• Chapter 9: Exposition 
Discussion • Initial post to each prompt due by midnight, CT on Wednesday 

• At least two replies to peers for each prompt due by midnight, CT 
on Sunday 

Assignment(s) Expository Essay First Draft 
In this course, you are required to write in one of two writing styles: 
APA or MLA. Ottawa University requires the use of APA style writing 
in all disciplines with the exception of most English courses. In this 
course, if you are an English major, you will be required to write in 
MLA style. If you are a non-English major, compose your papers in 
APA format (required).  
 
Chapter 9 in your text goes into great detail about different forms of 
the expository essay. You may choose any of the forms they discuss 
that you think will work for you (example, process analysis, 
comparison and contrast, definition, division and classification, or 
causal analysis). Use the guidelines from your text, chapter 9, write a 
first draft of this essay. Feel free to include any prewriting you did 
(other than your discussion question) but make sure to label it as 
such. (Including prewriting is an option but is not required. Your essay 
should be approximately 500 words in length. 
Due: Sunday at Midnight, CT 
Points Possible: 20 
 
Evaluate an Essay 
Choose any one of the professional essays from your textbook or the 
sample essay from the websites listed in the Week 1 Overview. Make 
sure to indicate which essay you have chosen. Then evaluate it for 
the elements we discussed. We'll skip mechanics since we can 
assume the essays are error free or close to it. 

• Focus: Capture the gist of the article's focus in a sentence. 
• Style: Copy a few sentences that you think are particularly well 

written and tell why. 
• Content: Find a sentence or two that show sophistication and 

subtlety and tell why. 
• Organization: Tell how the writer organized the essay and point 

out any transitions and unifying devices. 
• Anything else: talk about anything else that struck you or 

impressed you in how the essay was written. 
You can earn 10 points for each of the elements listed above. 
Due: Sunday at Midnight, CT 
Points Possible: 50 

Week 3 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Chapter 14: Writing a Paper Using Research 

o Read the corresponding information on APA or MLA 
style.   

Discussion • Initial post to each prompt due by midnight, CT on Wednesday 
• At least two replies to peers for each prompt due by midnight, CT 
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on Sunday 
Assignment(s) Research Writing Assignment 

Most students cringe or groan when they are told they must write a 
research paper. This reaction is understandable. Research is not an 
easy process and the many rules you must follow to do it right can be 
daunting. 
Fortunately for you, your Research Writing Assignment will be an 
abbreviated one. Given you have only 8 weeks for an entire writing 
course and given that many classes in research alone are that long, 
you will be doing something modified to fit this course and help you in 
future research assignments (for school or for life). 
This assignment is not going to focus on your proving a thesis with 
evidence from research but on your finding credible sources, weaving 
them smoothly into your writing (without plagiarizing), and 
documenting them correctly. 
Assignment Instructions: 
1. Your first task is to read Chapter 14 in your text Steps to Writing 
Well. 
2. Your second task is to find two books (not fiction), two magazines 
(substantive, not fluff) and two online sources (something reputable). 
3. For each of your 6 sources, you will be writing a brief summary 
(about 50 to 100 words) of each book you chose (or if you prefer, a 
chapter), an article in each magazine you found, and the two articles 
you found online. 
These paragraphs will not be woven together to form an essay. These 
paragraphs are isolated exercises/practice. 

Here is an example (APA style): 
In his chapter "Surrealism" in The Art of Fiction, David Lodge 
(1992) explains that although surrealism is "easier to define in 
the visual arts than in literature" (p. 175), there was a definite 
surrealist literary movement in its own right. He dubs Alice and 
Wonderland the first great surreal novel. He also distinguishes 
the between the dream-like quality of surrealism and magic 
realism. In the latter, Lodge contends that impossible events are 
metaphors for the "extreme paradoxes" of life (p. 175). In the 
former, however, metaphors actually become "the real, effacing 
world of reason" (p. 176). 

4. Your paragraphs should tell an interesting point or two found in 
your reading and weave in at least one quotation or fact that needs a 
citation. 
5. You should use correct APA or MLA format in citing your sources. 
6. You should provide a References page as if your 6 paragraphs 
were a cohesive paper and you were referencing all your sources at 
the end. Refer to your text for examples. MLA and APA are both 
provided, along with sample essays and reference pages. 
While your text gives a helpful summary of APA style and MLA style, 
it is worth purchasing the Publication Manual of the APA or the 
Publication Manual of MLA if you need to do extensive research 
writing for school or career or both. Also, additional APA and MLA 
resources are provided in the Resource Room in Blackboard under 
Writing and Research Resources and by the Myers Library. 
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Due: Sunday at Midnight, CT 
Points Possible: 60 

Week 4 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Chapter 5: Drafting and Revising (You should have already 

read this chapter, however you may want to review it this week 
while you are revising your essay.) 

• Chapter 7: Word Logic 
• Chapter 10: Argumentation 

Discussion • Initial post to each prompt due by midnight, CT on Wednesday 
• At least two replies to peers for each prompt due by midnight, CT 

on Sunday 
Assignment(s) Expository Essay Revision 

Revise your expository essay (the draft was submitted in Week 2) 
based on the feedback you have received from the instructor. If you 
have questions on your feedback or would like further clarification, 
please ask your instructor. You may want to refer to Chapter 5 in your 
text to assist you with the revising process. 
Please indicate the changes you made in your draft by highlighting 
them in your revised paper (using the highlighting feature in Word). 
This way your instructor will easily be able to see what you have done 
to improve your writing. R 
Due: Sunday at Midnight, CT 
Points Possible: 100 
 
Using Word Choice Effectively 
Choose 10 synonyms from the list for boring we viewed earlier in our 
weekly lesson. Look them up in the dictionary to get the precise 
definition. Then discuss the subtleties of each word, how it is different 
from other synonyms and what it lends to a sentence that other 
synonyms do not. 
Example: mind-numbing 
This synonym for boring is slangy or at least informal. It's also 
somewhat metaphorical, comparing whatever boring event is at hand 
to some kind of medicine that numbs your mouth before dental work. 
It implies someone sitting, sort of catatonic or in a stupor. It's a little 
humorous. Probably best used with something like: "The proliferation 
of mind numbing reality shows is some cause for concern." 
You will earn up to 3 points for each synonym you describe. 
Due: Sunday at Midnight, CT 
Points Possible: 30 

Week 5 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Chapter 6: Effective Sentences 

Discussion • Initial post to each prompt due by midnight, CT on Wednesday 
• At least two replies to peers for each prompt due by midnight, CT 

on Sunday 
Assignment(s) Argumentative Essay First Draft 
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Chapter 10 of your text goes into great detail about the argumentative 
essay. Using the guidelines from your text, write a first draft of this 
essay. Feel free to include any prewriting you did (other than your 
discussion question), but be sure to label it as such (you are not 
required to submit prewriting). 
Due: Sunday at Midnight, CT 
Points Possible: 20 
 
Writing Style Assignment  
Practice using the 8 structures described in this week's lecture Writing 
Style: The Well-Turned Phrase by writing a paragraph or two about a 
mundane event or chore (laundry, painting a room, brushing your 
teeth, driving to work, etc.). Use the 8 structures in your writing, being 
sure to label each construction. Your paragraph(s) will probably sound 
a little forced because you're trying to use these 8 structures in a 
short piece, but keep in mind it's just for practice. 
Use at least two very precise words (be sure to label these, as well) in 
your writing. Consider some words you might not normally use but 
which show you are working on building your repertoire. 
You can earn two points for each of the 8 structures and 2 points for 
each of your 2 precise words used. 
Due: Sunday at Midnight, CT 
Points Possible: 20 

Week 6 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Chapter 20: Major Errors in Grammar 

Discussion • Initial post to each prompt due by midnight, CT on Wednesday 
• At least two replies to peers for each prompt due by midnight, CT 

on Sunday 
Assignment(s) Choice Essay First Draft 

Compose a first draft of an essay of your choosing from the remaining 
chapters in the text that give options for different kinds of essays 
(narration, description, class writing, writing about literature, writing 
about art, writing about film). Considering what your major and career 
will be, choose an essay that you think will be most helpful to you. 
There are readings in the text, as well, if you would like to write an 
essay in regards to one of those readings. Make sure to read the 
entire chapter in the text for the essay you are choosing for guidance 
and sample essays. 
Your essay should take into consideration the feedback that you have 
individually received on your previous writing assignments. This 
assignment should focus on the specific areas that you need to 
improve in your personal writing. 
Due: Sunday at Midnight, CT 
Points Possible: 20 
 
Mechanics Assignment 
After you read the lecture on grammar, Chapter 20 and Part 4: Parts 
of Speech complete the following: 

• List 5 rules or ideas you already knew and felt comfortable with 
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• List 5 rules or ideas you did not know or were mistaken about 
• List 5 or more questions you have about the grammar you've 

studied in this week's lesson 
You can earn up to 1 point for each of the 5 items in these three 
categories for a total of up to 15 points. 
DUE: Sunday at Midnight, CT 
Points Possible: 15 

Week 7 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Chapter 21: A Concise Guide to Punctuation 
• Read the excerpt from Eats, Shoots and Leaves: The Zero 

Tolerance Approach to Punctuation by Lynne Truss 
Discussion • Initial post to each prompt due by midnight, CT on Wednesday 

• At least two replies to peers for each prompt due by midnight, CT 
on Sunday 

Assignment(s) Argumentative Essay Revision 
Revise your argumentative essay (the draft was submitted in Week 5) 
based on the feedback you have received from the instructor. If you 
have questions on your feedback or would like further clarification, 
please ask your instructor. You may want to refer to Chapter 5 in your 
text to assist you with the revising process. 
Please indicate the changes you made in your draft by highlighting 
them in your revised paper (using the highlighting feature in Word). 
This way your instructor will easily be able to see what you have done 
to improve your writing. 
Due: Sunday at Midnight, CT 
Points Possible: 100 
 
Individual Assignment 1 
This assignment is tailored to each student's individual needs as a 
writer and areas where each student needs to improve. Your 
instructor will email you your specific assignment at the beginning of 
this week. Instructions will be provided for you at that time. 
Due: Sunday at Midnight, CT 
Points Possible: 20 

Week 8 
Readings • Review the weekly lesson, videos and readings provided in the 

course.  
• Textbook readings as needed that pertain to the individual 

assignment given to each student 
Discussion • Initial post to each prompt due by midnight, CT on Wednesday 

• At least two replies to peers for each prompt due by midnight, CT 
on Saturday 

Assignment(s) Choice Essay Revision 
Revise your choice essay (the draft was submitted in Week 6) based 
on the feedback you have received from the instructor. If you have 
questions on your feedback or would like further clarification, please 
ask your instructor. You may want to refer to Chapter 5 in your text to 
assist you with the revising process. 
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Please indicate the changes you made in your draft by highlighting 
them in your revised paper (using the highlighting feature in Word). 
This way your instructor will easily be able to see what you have done 
to improve your writing. 
Due: Saturday at Midnight, CT 
Points Possible: 100 
 
Individual Assignment 2 
This assignment is tailored to each student's individual needs as a 
writer and areas where each student needs to improve. Your 
instructor will email you your specific assignment at the beginning of 
this week. Instructions will be provided for you at that time. 
Due: Saturday at Midnight, CT 
Points Possible: 20 

* All online weeks run from Monday to Sunday, except the last week, which ends on 
Saturday. 
** All assignments are due at midnight Central Time.  (All submissions to the 
Blackboard system are date/time stamped in Central Time). 

Assignments At-A-Glance 
Assignment/Activity Qty. Points Total Points 

Weeks 1-8: Discussion - 20 160 
Week 1: Writing Pre-Assessment 1 20 20 
Week 1: Elements of Good Writing Chart 1 40 40 
Week 2: Evaluate an Essay 1 50 50 
Weeks 2, 5, & 6: Essay First Drafts 3 20 60 
Week 3: Research Writing Assignment 1 60 60 
Weeks 4, 7, & 8: Revised Essays 3 100 300 
Week 4: Using Word Choice Effectively 1 30 30 
Week 5: Writing Style Assignment 1 20 20 
Week 6: Mechanics Assignment 1 15 15 
Weeks 7 & 8: Individual Assignments 2 20 40 
TOTAL POINTS   795 
*Please refer to the Policies menu for more information about requirements for Discussions. 

Grading Scale 
Grade Percentage Points 

A 90 to 100% 716-795 
B 80 to 89% 636-715 
C 70 to 79% 557-635 
D 60 to 69% 477-556  
F < 60% <476 

To access your scores, click on Grades in the Student Tools area in Blackboard. 

Important Policies 
All course-specific policies for this course are spelled out here in this syllabus.  
However, additional university policies are located in the Policies section of Blackboard.  
You are responsible for reading and understanding all of these policies.  All of them are 
important.  Failure to understand or abide by them could have negative consequences 
for your experience in this course. 
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Editorial Format for Written Papers 
All written assignments are to follow the APA writing style guidelines for grammar, 
spelling, and punctuation.  This online course includes information regarding the APA 
style under “Writing and Research Resources” in the Resource Room on the course 
menu in Blackboard. 
 
Please see the note under course objectives regarding the use of MLA style for English 
majors only.  

Ottawa Online Late Policy 
With instructor approval, assignments may be accepted for up to one week after the due 
date, but a minimum automatic deduction of 10% of the points will be assessed.  The 
instructor also has the option of increasing this deduction percentage up to a maximum 
of 20%. Extenuating circumstances may be determined on rare occasions and an 
extension allowed without a deduction, but only at the sole discretion of the instructor.  
  
Discussion board postings will not be accepted for credit when posted after the close of 
the discussion week. There are no exceptions to this rule; however, solely at the 
discretion of the instructor, the student may be allowed to submit an alternative 
assignment to make up for the points under extenuating circumstances. If granted, this 
should be an exception to the rule.  
  
No assignments will be accepted after the last day of the course (end of term) unless 
arrangements have been made and “approved” by the instructor at least one week in 
advance. 

Saving Work 
It is recommended that you save all of your work from this course on your own 
computer or flash drive. The capstone course you take at the end of your program may 
require you to have access to this work for culminating assignments and/or reflections. 
 
Academic Integrity 
Plagiarism and cheating will not be tolerated at any level on any assignment.  The 
reality of cyberspace has made academic dishonesty even more tempting for some, but 
be advised that technology can and will be used to help uncover those engaging in 
deception.  If you ever have a question about the legitimacy of a source or a procedure 
you are considering using, ask your instructor.  As the University Academic Council 
approved on May 29, 2003, “The penalty for plagiarism or any other form of academic 
dishonesty will be failure in the course in which the academic dishonesty occurred.  
Students who commit academic dishonesty can be dismissed from the university by the 
provost/director.”  
Please refer to Academic Honesty in the Policies section of the online course menu 
for important information about Ottawa University’s policies regarding plagiarism and 
cheating, including examples and explanations of these issues. 
 
Student Handbook 
Please refer to your student handbook for all university regulations. The Resource 
Room on the course menu in Blackboard contains information about where to find the 
student handbook online for your campus. 
 
Please see Policies in Blackboard for additional university policies. 
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Blackboard Technical Support 
The Resource Room in Blackboard contains links to student tutorials for learning to use 
Blackboard as well as information about whom to contact for technical support. Ottawa 
University offers technical support from 8 a.m. to midnight Central Time for all students, 
staff, and faculty at no cost. See www.ottawa.edu/ouhelp for contact information. 
 
Ottawa University Mission Statement 
The mission of Ottawa University is to provide the highest quality liberal arts and 
professional education in a caring, Christ-centered community of grace which integrates 
faith, learning and life. The University serves students of traditional age, adult learners 
and organizations through undergraduate and graduate programs. 
 


