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OTTAWA ONLINE 

EDC-8473 Field Experience in Education II 
 

Course Description 

Individually designed course offering opportunity to integrate course knowledge with 
practical experience in an educational setting. Approved written proposal required.  

The administrative internship provides significant opportunities for students to 
synthesize and apply the knowledge and practice gained in the classroom to real 
situations in authentic school settings, planned and guided cooperatively by the 
university supervisor and the administrative supervisor. 

This is a fully online, eight-week course.  We will not meet face-to-face at any time. 
(Students will take this course after Field Experience in Education II in order to complete 
all required internship hours needed for licensure.) 

Course Prerequisites 

All concentration courses are required. The Field Experience in Education must be 
taken last. 

All administrative coursework must be completed with a grade of “B” or better before 
application for Field Experience is considered. 

Course Objectives 

Upon successful completion of this course, students will be able to: 
1. Assess the need for improvement or change in regards to school 

administration by facilitating the development, articulation, implementation, 
and stewardship of a school vision of learning supported by the school 
community. 

2. Develop the capability of assuming and performing tasks required for 
general school building administration by promoting a positive school 
culture, providing an effective instructional program, applying best practice 
to student learning, and designing comprehensive, professional growth 
plans for staff. 

3. Develop the skills to reflect on and conceptualize roles and responsibilities 
of the appropriate administrative position by managing the organization, 
operations, and resources in a way that promotes a safe, efficient, and 
effective learning environment. 

4. Develop knowledge and ability to promote the success of all students by 
collaborating with families and other community members, responding to 
diverse community interests and needs, and mobilizing community 
resources.  
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5. Develop knowledge and ability to promote the success of all students by 
acting with integrity, fairly, and in an ethical manner. 

6. Develop skills to promote the success of all students by understanding, 
responding to, and influencing the larger political, social, economic, legal, 
and cultural context. 

7. Develop a plan for the comprehensive integration of technology, and 
foster an environment and culture conducive to the plan. 

 

Master of Arts in Education Learning Outcomes 

This course addresses the following program outcomes: 
 
1.     Analyze, integrate and apply theories, research, and techniques to plan and serve 

effectively within one’s professional field of study. 

a. Appraise major theories currently driving the field of Education from empirical, 
historical, philosophical and conceptual perspectives;  

b. Interpret best practices research in order to effectively plan and serve diverse 
student populations. 

c. Construct a wide array of inclusive educational strategies to encourage all 
learners or educational communities to reach high standards of individual 
growth and academic performance.  

2.     Acquire knowledge of laws, ethics, and values and apply this knowledge to make 
decisions appropriate to one’s professional practice. 

a. Interpret professional values and uphold the code of ethics within one’s 
chosen profession; 

b. Formulate decisions related to planning for or serving one’s unique student 
population based on comprehensive knowledge of current legal frameworks. 

3.     Communicate effectively as professionals. 

4.     Demonstrate an understanding of the value of continued personal and professional 
knowledge. 

a. Support an on-going commitment to the growth, development, progress and 
well-being of learners within the school and professional community;  

b. Create and apply reflective practices that guide personal and professional 
development; 

c. Evaluate the effects of one’s choices and actions on others (students, 
parents, colleagues, and the community), and actively seek opportunities to 
grow professionally through 
training.                                                                                 

 
5.     Model Ottawa University values and culture by practicing mutual respect, 

encouragement, and support within the learning community.  
a. Value communities which prepare students for participation in a 

social/political democracy and in a diverse, global society.  



 

3 of 13 

b. Justify ethical decision-making by implementing caring and equitable 
practices and by embracing diverse populations. 

Required Text 

No text required for this course. 

Related Websites 

 Arizona Department of Education: http://www.azed.gov 

 Kansas Department of Education: http://www.ksde.org  

 ISLLC Standards: 
http://www.ccsso.org/Documents/2008/Educational_Leadership_Policy_Standard
s_2008.pdf 

 ELCC Standards: http://www.npbea.org/ELCC/ELCCStandards%20_5-02.pdf 

 KBLS Standards: 
http://www.ksde.org/LinkClick.aspx?fileticket=3wX%2fAJRzxIk%3d&tabid=295 

Knowledge Bases and Learning Model 

The knowledge bases upon which this course is built include (a) societal and cultural 
influences in schooling, (b) teaching and learning processes, (c) school improvement, 
(d) organizational theory, (e) leadership and management processes and functions, (f) 
policy studies and politics of education, and (g) moral and ethical dimensions of 
schooling. 

 
The Learning Model used in this course is primarily the Personal Systems 
(Developmental) Model.  There is a three-way partnership among the student, the 
university supervisor, and the supervising administrator.  Students assimilate their new 
administrative experiences into their already existing cognitive structures.  Students 
experience “hands-on” learning, keep logs of their activities, write projects, analyze their 
work, and reflect on their experiences.  The emphasis is for self-development for 
successful management, enhanced problem-solving abilities, and strong leadership. 

 
Objectives and Assessments Chart 
This chart correlates the assignments throughout both field experience courses to the 
course objectives and assessments that go with them. The breakdown of assignments 
by week for this session is provided later in this syllabus. 

 
Objectives Format / Assignment Cognitive skills 

exercised 
Assessment 

1.  Assess the need for 
improvement or change in 
regards to school 
administration by 
facilitating the 
development, articulation, 
implementation, and 
stewardship of a school 
vision of learning 
supported by the school 

1. Shadow the Principal and 
interview him/her and 
members of the school staff 
in regards to a strong, 
shared vision.  Use this 
knowledge base as well as 
research in the 
administrative field to 
prepare a reflection 
analyzing how vision is 

Evaluation 
Students will make 
judgments about the 
value of ideas and 
create a vision 
statement. 
 
 
Analysis 
Students will separate 

Field Experience Rubric 
Portfolio 
Present vision 
statement to site-based 
team 
 

http://www.azed.gov/
http://www.ksde.org/
http://www.ccsso.org/Documents/2008/Educational_Leadership_Policy_Standards_2008.pdf
http://www.ccsso.org/Documents/2008/Educational_Leadership_Policy_Standards_2008.pdf
http://www.npbea.org/ELCC/ELCCStandards%20_5-02.pdf
http://www.ksde.org/LinkClick.aspx?fileticket=3wX%2fAJRzxIk%3d&tabid=295
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Objectives Format / Assignment Cognitive skills 
exercised 

Assessment 

community. 
 
 
 
 
 

developed, articulated, and 
implemented.  

2. Collect, interpret and 
analyze school data.  The 
analysis should reflect the 
student’s understanding of 
the school’s vision and 
mission statements, the level 
of involvement and actual 
contributions of the school 
community, and 
recommendations for 
inclusion in the school 
improvement plan. 

3. Write a vision statement for 
a school and share it with 
the site-based management 
team, and demonstrate how 
stakeholders were involved 
in the development.  

material and data into 
component parts so that 
its information may be 
understood. 

2.  Develop the capability 
of assuming and 
performing tasks required 
for general school building 
administrators by 
promoting a positive 
school culture, providing 
an effective instructional 
program, applying best 
practice to student 
learning, and designing 
comprehensive 
professional growth plans 
for staff. 

1.    Choose a subject specific 
content area and conduct a 
curriculum audit to 
demonstrate alignment of 
curriculum, pedagogy, and 
assessment. 

2.  Design a standards-based 
personal professional 
development plan and share 
evidence of implementation.  
Place in Portfolio. 

 

Synthesis 
Students will build a 
structure from focus 
groups, and put 
information and data 
together in 
understandable 
documents. 

Portfolio 
Field Experience Rubric 
Focus Group 
presentation 
Curriculum task force 
audit 
Standards-based 
personal, professional, 
development plan 

3.  Develop the skills to 
reflect on and 
conceptualize roles and 
responsibilities of the 
appropriate administration 
position by managing the 
organization, operations, 
and resources in a way 
that promotes a safe, 
effective learning 
environment. 
 

1. Analyze the school budget 
and identify how specific 
budget allocations support 
the school improvement 
strategic plan. 

2. Conduct a cost-benefit 
analysis of a school 
instructional improvement 
plan. 

Analysis 
Students will gather 
information on costs and 
compare and contrast it 
to an instructional 
improvement plan, 
budget, and strategic 
plans. 

Portfolio 
Field Experience Rubric 
Cost-benefit analysis of 
instructional 
improvement plan 
Analyze school budget 
for support of school 
improvement strategic 
plan 
 

4.  Develop knowledge 
and skills to promote the 
success of all students by 
collaborating with families 
and other community 
members, responding to 
diverse community 
interests and needs and 
mobilizing community 
resources. 
 

1. Identify school practices that 
reflect cultural biases and 
present recommendations 
for ways to improve or stop 
those practices. 

2. Develop and present a plan 
recommending alignment of 
social service agency 
programs with school 
improvement needs. 

3. Identify five (5) key 

Analysis 
Students will identify 
community leaders and 
select their roles to 
assist in school 
improvement.   
 
 
Comprehension 
Understand practices 
that are culturally bias 

Identify five (5) key 
community leaders and 
their roles in school 
improvement. 
Present this analysis. 
Prepare a report on 
school practices that 
reflect cultural biases 
and how to improve or 
stop those practices. 
Portfolio 
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Objectives Format / Assignment Cognitive skills 
exercised 

Assessment 

 
 
 

community leaders in a 
school community and justify 
why each was selected, and 
identify their roles or 
potential roles in school 
improvement in the district.  
Share this confidential 
analysis of this power 
structure with the 
supervising administrator. 

and design ways to 
prevent those biases. 

Field Experience Rubric 

5.  Develop knowledge 
and ability to promote the 
success of all students by 
acting with integrity, fairly, 
and in an ethical manner.  
 
 
 
 
 
 
 
 
 
 
 
 

1. Develop a code of ethics 
using personal platforms, 
professional leadership, 
association examples, and a 
variety of additional source 
documents focusing on 
ethics. 

2. Present an analysis of how 
he/she promotes teaching 
and learning that recognizes 
learning differences, 
multicultural awareness, 
gender, sensitivity, and 
appreciation of ethnic 
diversity. 
 
 
 
 

Synthesis 
Students will assemble a 
code of ethics and give 
examples.  
 
 
 
Analysis 
Break down information 
into specific parts and 
how those pieces relate 
to the concept. 

Portfolio 
Field Experience Rubric 
Develop a code of 
ethics 
Self-analysis of a 
speech looking for 
integrity, fairness, and 
ethical behavior. 
Prepare an analysis of 
teaching that 
recognizes special 
needs groups. 

6.  Develop skills to 
promote the success of all 
students by understanding, 
responding to, and 
influencing the larger 
political, social, economic, 
legal, and cultural context. 

1.   Analyze and make a report 
about the state’s 
accountability laws. 

2.   Identify the most frequent 
legal issues facing a school 
or district, and develop a 
report identifying the reasons 
for these issues including 
recommendations for 
solutions to particular 
situations. 

Application 
Take information and 
apply it to a real-life 
situation to initiate 
change. 
 
 
Analysis 
Identify information and 
prepare details. 
 

Portfolio 
Field Experience Rubric 
Interview  
Report on State’s 
accountability laws. 
Report on most 
frequent legal issues 
encountered and 
solutions. 

7.  Develop a plan for the 
comprehensive integration 
of technology and foster 
an environment and 
culture conducive to that 
plan. 

1. Perform a technology 
inventory in a school, identify 
the critical shortages, and 
recommend areas where 
technology could be used to 
improve student learning.  

2. Present a multimedia report to 
a faculty or PTO group about 
the latest instructional 
technologies, including the 
use of the Web and teaching 
strategies. 

Synthesis 
Putting information 
together through a multi-
media presentation, and 
a technology inventory 
to compare and contrast 
needs and a solution. 

Portfolio 
Field Experience Rubric 
Presentation of a multi 
media report 
Technology inventory. 

Course Assignment Descriptions 

You will have several opportunities to demonstrate your knowledge and understanding of 
the principles taught in this course. The primary means of evaluating your work will be 
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through practical application of the material. In the event that you have difficulty 
completing any of the assignments for this course, please contact your instructor 
immediately. Please refer to the Weekly Materials section of the cyberclassroom for 
complete details regarding the activities and assignments for this course. The following 
is merely a summary. (Note: All assignments in this course, not including 
discussions, are considered signature assignments, which must receive at least a 
B and should be included in your portfolio.) 
 
Discussion contributions (160 points)  
(three postings per week @ 20 points per week) 

Initial Substantive Posts: Submit an initial response to each of the prompts 
provided each week by your instructor. Your initial post should be substantive 
(approximately ½ of a page in length) and must be posted by midnight, Central Time 
by Wednesday of each week. In your substantive post you are encouraged to use 
references (you may use your textbook); show evidence of critical thinking as it 
applies to the concepts or prompt and/or use examples of the application of the 
concepts to work and life.  Proper punctuation, grammar and correct spelling are 
expected. Please use the spell-check function.  

Required Replies: You must reply to at least two different peers per prompt.  Your 
replies should build on the concept discussed, offer a question to consider, or add a 
differing perspective, etc. Rather than responding with, "Good post," explain why the 
post is "good" (why it is important, useful, insightful, etc.). Or, if you disagree, 
respectfully share your alternative perspective. Just saying "I agree" or "Good idea" 
is not sufficient for the posts you would like graded. 

Posting Guidelines: Overall, postings must be submitted on at least two separate 
days of the week. It is strongly recommended you visit the discussion forum 
throughout the week to read and respond to your peers’ postings. You are 
encouraged to post more than the required number of replies. 
 
(Please review the Policies section of Blackboard for further details.)  
 

 
School Improvement (50 points) 
Collect, interpret and analyze school data. Then prepare an analysis that reflects your 
understanding of the school's vision and mission statements, the level of involvement 
and actual contributions of the school community, and provide recommendations for 
inclusion in the school improvement plan. 
  
Please do not include any names of people, school, district, or other identifying 
characteristics in your paper. If any of this identifying information is included, you will 
need to rewrite your paper.  
 
If you utilize any outside resources in your paper (books, articles, websites, etc.), you 
must include references and citations in APA format.  
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Standards-Based Personal/Professional Development Plan (50 points) 
Design a standards-based personal professional development plan and share evidence 
of implementation. Use your school's teacher evaluation form to coach a teacher at your 
school. Make sure that it aligns to the professional teaching standards set forth in your 
state. You should have a preconference with the teacher to determine the content of the 
lesson you will observe, his/her learning goals, address his/her questions, and add 
suggestions that you might have regarding content or execution. Then observe the 
lesson taught in the classroom. Lastly, have a post conference to talk about what the 
teacher thought worked, didn't work, what you observed, and come up with a plan to 
meet further goals. Write this development plan with the teacher, making sure to refer to 
the professional teaching standards that haven't been met, setting up goals for how to 
meet them. Remember that coaching is an ongoing process and takes thoughtful 
reflection from both parties.  
 
Be sure to discuss this assignment with the licensed administrator you are working with 
before contacting a teacher to observe. You need to be aware of the regulations your 
school has regarding administrative interns observing teachers to ensure that you are 
following all school policies for this type of situation.  
 
Instructional Technology Presentation (50 points) 
Create a multimedia presentation that could be given to a faculty or PTO group about 
the latest instructional technologies, including the use of the Web and teaching 
strategies. Your presentation should be appropriate for an in-service or professional 
development training session geared toward educators or appropriate for a parents' 
group. You need to use some type of multimedia presentation software to develop your 
presentation, such as PowerPoint, Keynote, or Google Docs Presentations. There is no 
specific required number of slides, but assume your presentation should last 20-30 
minutes if you were giving it in a live format.  
 
Be sure your presentation addresses each of the following:  

 Current instructional technologies that are beneficial for students in the 
classroom (include hardware, software, and web-based applications)  

 Use of the Internet in the classroom  
 Teaching strategies involving effectively facilitating technology-enhanced lessons  
 Website URLs for any websites referenced  

 
 
Social Service Plan (50 points)  
Develop and present a plan recommending alignment of social service agency 
programs with your school's improvement needs. There are many available options. 
Read your school improvement plan for needs and then research and contact local 
agencies to see how they can help meet your goals.  
 
Write a 3-4 page description of how the agencies you have investigated could meet 
certain specific needs from your school's improvement plan. Provide citations and 
references in APA format for the sources used to learn more about these agencies 
(websites, articles, personal communication, etc.).  
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Key Community Leader Analysis (50 points) 
Identify five (5) key community leaders in a school community and justify why each was 
selected. Then identify their roles or potential roles in school improvement in the district. 
Share this confidential analysis of this power structure with your supervising 
administrator and then submit the assignment in Blackboard for grading.  
 
You should aim to write about 2-3 paragraphs for each community leader you discuss. 
Do not use any real names or identifying characteristics in your paper. If you provide 
this type of personal information, you will have to redo your assignment in order to 
receive credit.  
  
State Accountability Law Report (50 points) 
Analyze and make a report about your state's accountability laws. Research the laws 
and policies found on your state's department of education website, and ask your 
supervising administrator for any additional information or resources to learn about 
important accountability requirements that apply to school administrators. Write a 2-4 
page report describing what you find out from your investigation, and be sure to focus 
your description on how these aspects of accountability relate to the school 
administrator. Think about what you would need to do, as an administrator, to ensure 
that your school is meeting all of the requirements from your state in this area.  
 
Include citations and references in APA format for any outside sources used to learn 
more about what your state requires.  
 
Legal Issues Report (50 points) 
Identify some of the most frequent legal issues facing a school or district, and develop a 
report identifying the reasons for these issues including recommendations for solutions 
to particular situations. Your report should be approximately 3-4 pages in length and 
should discuss at least four legal issues. You are welcome to discuss more issues than 
that if you would like. 
  
Include citations and references in APA format for any outside sources used to learn 
more about these legal issues.  
 
Mock Vision Statement (50 points) 
Write a "mock" vision statement for your future school and share it with the site-based 
management team, demonstrating how stakeholders were involved in your development 
decisions. Ask for critiques and insight into both your vision and the process you used. 
Ask questions regarding whether they think it is reasonable and that it will get "buy in" 
from your community. Write a 1-2 page paper in response to the process of creating 
your vision statement and the feedback you received from others at your school. Include 
the vision statement itself, any specific feedback you received that was useful, any 
revisions you made in the statement after hearing their thoughts, and why you think the 
statement would work well for your school and be accepted by the school community.  
 
Please do not include any identifying characteristics of people or the school in your 
response, for privacy purposes.  
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Weekly Journal (10 points) 
After completing your final journal entry, you will also be submitting your completed 
journal for this 8-week term. Click on the link in the Assignments section in Blackboard 
to submit the Word document you have been adding to each week for your journal.  
 
Time Log (5 points) 
After filling out your log for the final week, you will need to get your log signed by the 
Principal or Supervisor you are working with in order to verify your hours before the end 
of this week. Once it is signed, submit it via the link provided in the Assignments section 
in Blackboard.  
  
Portfolio (200 points) 

During the final week of the course, you will submit your completed portfolio. You should 
include all of the assignments you have done in both field experience sessions with any 
revisions you have made based on feedback you received from your instructor. Review 
the portfolio instructions provided in previous weeks to make sure you have included all 
required parts of the portfolio.  

 

In order to submit this many documents, you need to create a .zip file. First, be sure you 
have all of the documents you want to include (from both 8-week sessions of the 
course) in one folder on your computer or flash drive (wherever you have been saving 
them). Also, be sure that each file is named appropriately. Your instructor should be 
able to easily tell what each file is before opening it based on the name you have given 
it.  

 

To create a .zip file of the folder you have been saving your documents in, review the 
following instructions:  

 On a PC - Go to Computer, find the folder you want to zip, right click on the folder 
name, mouse over "Send To" and click Compressed (zipped) folder. This will 
then create a zipped folder you can attach in Blackboard to submit your portfolio 
documents so far.  

 On a Mac - Go to Finder, find the folder you want to zip, right click or 
control+click on the folder name, click Compress "Folder Name". This will then 
create a zipped folder you can attach in Blackboard to submit your portfolio 
documents so far.  

 The link provided here also includes instructions to download and use an 
application called Winzip to make .zip files. You do not have to download this 
application, but it is an option you can consider if you would like.  

 

http://condor.depaul.edu/~slytinen/instructions/zip.html
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Once you have created your .zip file, submit it through the link in Blackboard so that 
your portfolio can be evaluated.  

  
Your final Portfolio should contain, but is not limited to the following:  

 Syllabus for each session of your field experience courses  
 Student contact information, name, phone, e-mail, Student ID  
 A self-introduction in which you describe your teaching experience and the 

school site where you are completing your internship  
 Selected readings, articles, or resources you locate and review throughout the 

field experience courses  
 All written assignments, reflections, case studies, interviews for both field 

experience courses  
 Weekly Time Log  
 Weekly Journal  
 Professional Recommendations  
 Application Agreement  
 Demographic Form  
 Intern Learning Plan  
 Evaluations  

Course Schedule At-A-Glance* 
Please refer to the Term Calendar in our cyberclassroom for specifics regarding dates. 

Week Weekly Topics Assignments 
Due 

Date/Time 
Due** 

 Week 1  School Improvement  Course Discussion 
 

 School Improvement 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 2 

 

 Standards-Based Personal/ 
Professional Development 
Plan 

 Course Discussion 
 

 Professional 
Development Plan 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 3  Technology Use in Today’s 
Schools 

 Course Discussion 
 

 Instructional 
Technology 
Presentation 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

 Week 4  Utilizing Outside Resources   Course Discussion 
 

 Social Service Plan 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 5  Community Leader 
Involvement 

 Course Discussion 
 

 Key Community 
Leader Analysis 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 6  Accountability  Course Discussion 
 

 State Accountability 
Law Report 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 7  Frequent Legal Issues  Course Discussion 
 

 Legal Issues Report 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 
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Week 8  Internship Experience 
Reflection 

 Course Discussion 
 

 Mock Vision 
Statement 

 Weekly Journal 
 

 Time Log 
 

 Portfolio 

  

  Midnight CT on 
Weds/Sat. 

 Saturday at 
midnight 

 Saturday at 
midnight 

 Saturday at 
midnight 

 Saturday at 
midnight 

* All online weeks run from Monday to Sunday, except the last week, which ends on Saturday. 
** All assignments are due at midnight Central Time.  (All submissions to the Blackboard system are 
date/time stamped in Central Time). 

Assignments At-A-Glance 

Assignment/Activity Qty. Points Total 
Points 

Weeks 1-8: Discussion - 
20      

per week 
160 

Week 1: School Improvement 1 50 50 
Week 2: Professional Development Plan 1 50 50 
Week 3: Instructional Technology Presentation 1 50 50 
Week 4: Social Service Plan 1 50 50 
Week 5: Key Community Leader Analysis 1 50 50 
Week 6: State Accountability Law Report 1 50 50 
Week 7: Legal Issues Report 1 50 50 
Week 8: Mock Vision Statement 1 50 50 
Week 8: Weekly Journal 1 10 10 
Week 8: Time Log 1 5 5 
Week 8: Portfolio 1 200 200 

TOTAL POINTS   775 
*Please refer to the Policies menu for more information about our Course Discussions. 

Grading Scale 

Grade Percentage Points 

A 90 to 100% 697-775 

B 80 to 89% 620-696 

C 70 to 79% 542-619 

D 60 to 69% 465-541 

F  60% < 465 
To access your scores, click on Grades in the Student Tools area in Blackboard. 

Important Policies 

All course-specific policies for this course are spelled out here in this syllabus.  
However, additional university policies are located in the Policies section of Blackboard.  
You are responsible for reading and understanding all of these policies.  All of them are 
important.  Failure to understand or abide by them could have negative consequences 
for your experience in this course. 
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Editorial Format for Written Papers 

All written assignments are to follow the APA writing style guidelines for grammar, 
spelling, and punctuation.  This online course includes information regarding the APA 
style under “Writing and Research Resources” in the Resource Room on the course 
menu in Blackboard. 

Ottawa Online Late Policy 

With instructor approval, assignments may be accepted for up to one week after the due 
date, but a minimum automatic deduction of 10% of the points will be assessed.  The 
instructor also has the option of increasing this deduction percentage up to a maximum 
of 20%. Extenuating circumstances may be determined on rare occasions and an 
extension allowed without a deduction, but only at the sole discretion of the instructor.  
  
Discussion board postings will not be accepted for credit when posted after the close of 
the discussion week. There are no exceptions to this rule; however, solely at the 
discretion of the instructor, the student may be allowed to submit an alternative 
assignment to make up for the points under extenuating circumstances. If granted, this 
should be an exception to the rule.  
  
No assignments will be accepted after the last day of the course (end of term) unless 
arrangements have been made and “approved” by the instructor at least one week in 
advance. 

Saving Work 

It is recommended that you save all of your work from this course on your own 
computer or flash drive. The capstone course you take at the end of your program may 
require you to have access to this work for culminating assignments and/or reflections. 
 
Academic Integrity 
Plagiarism and cheating will not be tolerated at any level on any assignment.  The 
reality of cyberspace has made academic dishonesty even more tempting for some, but 
be advised that technology can and will be used to help uncover those engaging in 
deception.  If you ever have a question about the legitimacy of a source or a procedure 
you are considering using, ask your instructor.  As the University Academic Council 
approved on May 29, 2003, “The penalty for plagiarism or any other form of academic 
dishonesty will be failure in the course in which the academic dishonesty occurred.  
Students who commit academic dishonesty can be dismissed from the university by the 
provost/director.”  
Please refer to Academic Honesty in the Policies section of the online course menu 
for important information about Ottawa University’s policies regarding plagiarism and 
cheating, including examples and explanations of these issues. 
 
Student Handbook 
Please refer to your student handbook for all university regulations. The Resource 
Room on the course menu in Blackboard contains information about where to find the 
student handbook online for your campus. 
 
Please see Policies in Blackboard for additional university policies. 



 

13 of 13 

Blackboard Technical Support 

The Resource Room in Blackboard contains links to student tutorials for learning to use 
Blackboard as well as information about whom to contact for technical support. Ottawa 
University offers technical support from 8 a.m. to midnight Central Time for all students, 
staff, and faculty at no cost. See www.ottawa.edu/ouhelp for contact information. 
 

Ottawa University Mission Statement 
The mission of Ottawa University is to provide the highest quality liberal arts and 
professional education in a caring, Christ-centered community of grace which integrates 
faith, learning and life. The University serves students of traditional age, adult learners 
and organizations through undergraduate and graduate programs. 

 

http://www.ottawa.edu/ouhelp

