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OTTAWA ONLINE 

LAS-20020 Seminar II 
 

Course Description 

This second of two foundational LAS courses examines Ottawa’s liberal arts breadth 
areas in greater depth. Students acquire skills for learning in particular disciplines, 
including developing research questions and methods in the different breadth areas. 
Students learn to integrate and synthesize information as they read scholarly articles 
and develop a properly cited research paper.  

This is a fully online, eight-week course.  We will not meet face-to-face at any time. 

Course Prerequisites 

LAS-20010 Seminar I 

Course Objectives 

Upon successful completion of this course, students will be able to: 
1. Identify research questions in particular breadth areas and appropriate 

databases in different breadth areas. 
2. Develop both a clear and focused research question and related thesis. 
3. Conduct a search for relevant scholarly articles for a literature review by using 

Ottawa’s online databases and other relevant library and/or online resources. 
4. Evaluate sources for bias and for scholarly and relevant information. 
5. Gather information, take notes without plagiarizing, and accurately cite sources. 
6. Integrate source material into a cohesive and properly documented research 

paper. 
 

Required Text 

Hacker, D. (2011). A writer’s reference (7th ed.). Boston, MA: Bedford/St. Martin’s.  

ISBN: 978-0-312-60146-1 

Course Assignment Descriptions 

You will have several opportunities to demonstrate your knowledge and understanding of 
the principles taught in this course. The primary means of evaluating your work will be 
through practical application of the material. In the event that you have difficulty 
completing any of the assignments for this course, please contact your instructor 
immediately. Please refer to the Weekly Materials section of the cyberclassroom for 
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complete details regarding the activities and assignments for this course. The following 
is merely a summary. 
 
Discussion contributions (160 points)  
(six postings per week @ 20 points per week) 

Initial Substantive Posts: Submit an initial response to each of the prompts 
provided each week by your instructor. Your initial post should be substantive 
(approximately ½ of a page in length) and must be posted by midnight, Central Time 
by Wednesday of each week. In your substantive post you are encouraged to use 
references (you may use your textbook); show evidence of critical thinking as it 
applies to the concepts or prompt and/or use examples of the application of the 
concepts to work and life.  Proper punctuation, grammar and correct spelling are 
expected. Please use the spell-check function.  

Required Replies: You must reply to at least two different peers per prompt.  Your 
replies should build on the concept discussed, offer a question to consider, or add a 
differing perspective, etc. Rather than responding with, "Good post," explain why the 
post is "good" (why it is important, useful, insightful, etc.). Or, if you disagree, 
respectfully share your alternative perspective. Just saying "I agree" or "Good idea" 
is not sufficient for the posts you would like graded. 

Posting Guidelines: Overall, postings must be submitted on at least two separate 
days of the week. It is strongly recommended you visit the discussion forum 
throughout the week to read and respond to your peers’ postings. You are 
encouraged to post more than the required number of replies. 
 
(Please review the Policies section of Blackboard for further details.)  
 

Analysis of Research Skills and Experience (40 points) 

Write a 2-3 page paper (not including title page) analyzing your research skills and 
experience. Using your learning from Seminar I, remember to include a clear thesis 
statement that serves as a map for your paper and format the paper in APA style. The 
APA format requirements are summarized below. If you need to review a thesis 
statement and structure of a five paragraph essay, go to 
http://lklivingston.tripod.com/essay/sample.html  

Address the following questions in your paper:  

 What has been your experience with writing research papers in the past? What 
strengths, fears, challenges, or other feelings do you bring to the process of 
writing a research paper?  

 After watching the videos for an overview, reviewing the Big 6 steps for 
developing a research paper, and taking the TRAILS assessment, how do you 
assess your skills for selecting a topic, searching for sources, integrating 
information without plagiarizing, and writing the paper? Are there areas in which 
you will need particular help and support?  

http://lklivingston.tripod.com/essay/sample.html
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 As you discussed possible topics in the discussion forum and searched through 
the databases, which databases look most helpful to you for a possible topic?  

 The requirements for the paper are as follows:  

 Title page in APA format  
 Running head and page numbers  
 Double-space; check paragraph formatting to eliminate additional "points" 

spacing before or after paragraphs  
 1" margins on all sides—top, bottom, left and right margins  
 Left margin justification (right hand margin is uneven)  
 Times New Roman, 12 point font  
 2-3 pages in length  

 
Research Paper Proposal (20 points) 
Based on the information you have gathered from this week's materials, develop a 
research paper proposal. The proposal does not need a title page, but must address 
each of the following elements. Each aspect of the research paper proposal can be 
numbered with the information that addresses that aspect.  
 

1. General Topic of the Paper (What is your overall topic of interest? Why did you 
choose it? Why is it of interest to you?)  

2. Problem/Issue the Research Addresses (How can you narrow your topic? What 
is a problem or issue that you can focus on within the broad tropic?)  

3. Purpose of the Research (Why are your writing this paper? What do you hope to 
accomplish through this research paper?)  

4. Research Question (What is a question about this topic that is of interest to you? 
Can you find sufficient information on the question? Is it too broad or too narrow 
for the length of the paper?)  

5. Working Thesis (Your thesis will likely change as you gather more information, 
but what is a possible thesis based on your research question?)  

6. Significance/Relevance (Why is this question important and to whom is it 
important? Who could benefit from having answers to your question—knowing 
that you may not find answers, but rather more questions?)  

7. Keywords for Search (What keywords might be helpful in doing the search for 
information?  

8. Sources of Information (What types of sources will be most important to you in 
gathering information for your paper? Where and how will you find those sources 
and conduct your search?)  

 
APA Annotated Bibliography (20 points) 
Write an annotated bibliography of four of the sources you have found for your paper, 
including the reference in APA format. 
 
An annotation of a source is brief, approximately three to seven sentences, and 
includes both a summary of the article and an evaluation of the source. The reading 
from A Writer's Reference provides information on how to write about texts. The sample 
APA Annotated Bibliography from the Diana Hacker website (also listed in the Readings 
section of this lesson) provides an example of the format along with notes to clarify the 
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content to include. An annotated bibliography helps evaluate the sources for their 
appropriateness for the paper and also identifies key themes that are emerging from 
your reading. 
 
APA Reference List (30 points) 
Using the Directory to APA references on page 433 and the following appropriate pages 
in A Writer's Reference, develop a working reference page with your current list of 
sources. At this point you should have found enough sources to select eight that will be 
useful in your paper. Instead of including an annotation under each source as you did 
earlier, this time under each source include a list of key ideas found in the source that 
will contribute to your paper. This can be a bulleted list with one or more main points of 
your paper followed by supporting points. If you will be using a quotation from a source, 
note the point the quotation will support and indicate the page number. The number of 
points you have listed under each reference will vary according to the information in the 
source that pertains to your research question and thesis statement.  
 
Write a half page summary that reflects on the patterns that you see emerging from 
these notes and on whether you have sufficient evidence or will need to search for more 
information.  
 
Research Paper Outline (30 points) 
For this assignment, you will be developing an outline of your paper with a revised 
thesis statement. Review the following instructions and requirements:  
 

 No title page is necessary.  
 At the top of the page, under the title of the paper, state the research question 

and thesis statement.  
 Create an outline of your research paper according to the format described in the 

video from Rasmussen College and/or refer to the "guidelines for constructing an 
outline " in A Writer's Reference.  

 Indicate the main points covered in the paper with roman numerals. A paper of 
this length will generally have about three main points.  

 Under the sub-points (indicated by capital letters) and sub-sub points (indicated 
by numbers) include the author and year of the source of information that 
addresses those points. If more than one article addresses a particular point, 
note both sources.  

 If you will be using a quotation to support a particular point, indicate that in your 
outline. You do not need to include the entire quotation, simply indicate the point 
of the quotation and include a citation of the author, year, and page number of 
the quotation. Review your outline for overuse of quotations.  

 Include a reference page in APA format for the sources you plan on using in your 
paper (you can use Week 4's assignment to assist you with this part). You may 
revise your reference list if needed before submitting the final paper.  

 
Research Paper Draft (40 points) 
Submit a rough draft of the main body of your paper. This section should be 
approximately 6-7 pages in length. Format the draft according to the format required of 
the final paper:  
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 Title page in APA format  
 Margins of 1 inch on all sides  
 Left margin justification (right margin uneven)  
 Double-spaced, with first line of each paragraph indented 1 tab  
 Times New Roman, size 12 font  
 Header with short title in caps at left margin and page number at right margin  
 Main headings and sub-headings as needed  
 References and citations in APA format for all sources used  

 
Research Paper (100 points) 
The requirements for your paper include:  
 

 Minimum of 9 -11 pages of written text. This does not include the Title page, 
Abstract page, and References page. When these pages are included, the total 
length of the paper will be approximately 12 -14 pages.  

 Margins of 1.0 inch on all four sides—top, bottom, right, and left.  
 Double-space entire paper, including reference page. Do not put extra spacing 

between paragraphs. Indent the first line of each paragraph one tab (.5 inches).  
 Size 12 font in Times New Roman. Do not underline or use all capital letters in 

the text or with headings.  
 Title page is required. (See the title page of the sample paper at the end of the 

APA section of A Writer's Reference)  
 Use the "header" feature for page numbering. Type a short title of the paper in all 

caps at the left hand margin. Use the words "Running head" in front of the title on 
the first page only. Insert the page number at the right hand margin, including the 
first page (do not include the word "page").  

 Use headings to organize the paper. Main headings (level one) are centered and 
boldface. Subheadings (level 2) are bold and at the left-margin. Capitalize main 
words.  

 
Reflection on Research Skills (30 points) 
Write a two to three page self assessment of the development of your learning tools in 
research and writing. Use the following information for your reflection:  

 Compare results from the TRAILS assessment at the beginning and end of the 
course.  

 Examine progress on achieving the course objectives listed at the beginning of 
this lesson.  

 Review the steps of the Big 6 and your knowledge and skills in each step (see 
Big 6 Skills Overview for a review of these steps)  

 
The requirements for the paper are as follows:  

 Title page  
 Running head and page numbers  
 Double-space; check paragraph formatting to eliminate additional "points" 

spacing before or after paragraphs  
 1" margins on all sides—top, bottom, left and right margins  
 Left margin justification (right hand margin is uneven)  
 Times New Roman, 12 point font  
 2-3 pages in length  

http://www.hhs.helena.k12.mt.us/Research/bigsixresearchsteps.html
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Course Schedule At-A-Glance* 
Please refer to the Term Calendar in our cyberclassroom for specifics regarding dates. 

Week Readings & Activities Assignments 
Due 

Date/Time 
Due** 

 Week 1   In A Writer’s Reference: 

 Constructing reasonable 
arguments, pp.78-91 

 Writing in the disciplines, 
pp.100-108 

Additional readings provided in      
weekly lesson 

 Course Discussion 
 

 Analysis of Research 
Skills and Experience 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 2 

 

In A Writer’s Reference: 

 Conducting research, 
pp.332-346 

Additional readings provided in      
weekly lesson 

 Course Discussion 
 

 Research Paper 
Proposal 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 3 In A Writer’s Reference: 

 Evaluating sources, 
pp.346-357 

 Writing about texts, pp.67-
76 

Additional readings provided in      
weekly lesson 

 Course Discussion 
 

 APA Annotated 
Bibliography 

 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

 Week 4 In A Writer’s Reference: 

 Managing information; 
avoiding plagiarism, 
pp.357-365 

 Citing sources; avoiding, 
448-450 

Additional readings provided in      
weekly lesson 

  Course Discussion 
 

 APA Reference List 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 
  

Week 5 In A Writer’s Reference: 

 Sketch a plan, pp.12-14 
Additional readings provided in      
weekly lesson 

 Course Discussion 
 

 Research Paper 
Outline  

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 6 In A Writer’s Reference: 

 Supporting a thesis, 
pp.445-447 

 Citing sources; avoiding 
plagiarism, pp.448-450 

 Integrating sources, 
pp.451-457 

 Documenting sources, 
pp.458-482 

Additional readings provided in      
weekly lesson 

 Course Discussion 
 

 Research Paper Draft 
 
 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 

Week 7 In A Writer’s Reference: 

 APA Papers, pp.445-498 
(review as needed) 

 See page 487 for a 
sample research paper 

Additional readings provided in      
weekly lesson 

 Course Discussion 
 

 Research Paper 

  Midnight CT on 
Weds/Sun. 

 Sunday at midnight 
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Week 8 In A Writer’s Reference: 

 None this week 
Additional readings provided in      
weekly lesson 

 Course Discussion 
(including PowerPoint 
presentation on 
Research Paper) 
 

 Reflection on 
Research Skills 

  Midnight CT on 
Weds/Sat. 
 
 
 

 Saturday at 
midnight 

* All online weeks run from Monday to Sunday, except the last week, which ends on Saturday. 
** All assignments are due at midnight Central Time.  (All submissions to the Blackboard system are 
date/time stamped in Central Time). 

Assignments At-A-Glance 

Assignment/Activity Qty. Points Total Points 

Weeks 1-8: Discussion - 
20      

per week 
160 

Week 1: Analysis of Research Skills and Experience 1 40 40 
Week 2: Research Paper Proposal 1 20 20 
Week 3: APA Annotated Bibliography 1 20 20 
Week 4: APA Reference List 1 30 30 
Week 5: Research Paper Proposal 1 30 30 
Week 6: Research Paper Draft 1 40 40 
Week 7: Research Paper 1 100 100 
Week 8: Reflection on Research Skills 1 30 30 

TOTAL POINTS   470 
*Please refer to the Policies menu for more information about our Course Discussions. 

Grading Scale 

Grade Percentage Points 
A 90 to 100% 423-470 

B 80 to 89% 376-422 

C 70 to 79% 329-375 

D 60 to 69% 282-328 

F  60% < 282 
To access your scores, click on Grades in the Student Tools area in Blackboard. 

Important Policies 

All course-specific policies for this course are spelled out here in this syllabus.  
However, additional university policies are located in the Policies section of Blackboard.  
You are responsible for reading and understanding all of these policies.  All of them are 
important.  Failure to understand or abide by them could have negative consequences 
for your experience in this course. 

Editorial Format for Written Papers 

All written assignments are to follow the APA writing style guidelines for grammar, 
spelling, and punctuation.  This online course includes information regarding the APA 
style under “Writing and Research Resources” in the Resource Room on the course 
menu in Blackboard. 



 

8 of 9 

Ottawa Online Late Policy 

With instructor approval, assignments may be accepted for up to one week after the due 
date, but a minimum automatic deduction of 10% of the points will be assessed.  The 
instructor also has the option of increasing this deduction percentage up to a maximum 
of 20%. Extenuating circumstances may be determined on rare occasions and an 
extension allowed without a deduction, but only at the sole discretion of the instructor.  
  
Discussion board postings will not be accepted for credit when posted after the close of 
the discussion week. There are no exceptions to this rule; however, solely at the 
discretion of the instructor, the student may be allowed to submit an alternative 
assignment to make up for the points under extenuating circumstances. If granted, this 
should be an exception to the rule.  
  
No assignments will be accepted after the last day of the course (end of term) unless 
arrangements have been made and “approved” by the instructor at least one week in 
advance. 

Saving Work 

It is recommended that you save all of your work from this course on your own 
computer or flash drive. The capstone course you take at the end of your program may 
require you to have access to this work for culminating assignments and/or reflections. 
 
Academic Integrity 
Plagiarism and cheating will not be tolerated at any level on any assignment.  The 
reality of cyberspace has made academic dishonesty even more tempting for some, but 
be advised that technology can and will be used to help uncover those engaging in 
deception.  If you ever have a question about the legitimacy of a source or a procedure 
you are considering using, ask your instructor.  As the University Academic Council 
approved on May 29, 2003, “The penalty for plagiarism or any other form of academic 
dishonesty will be failure in the course in which the academic dishonesty occurred.  
Students who commit academic dishonesty can be dismissed from the university by the 
provost/director.”  
Please refer to Academic Honesty in the Policies section of the online course menu 
for important information about Ottawa University’s policies regarding plagiarism and 
cheating, including examples and explanations of these issues. 
 
Student Handbook 
Please refer to your student handbook for all university regulations. The Resource 
Room on the course menu in Blackboard contains information about where to find the 
student handbook online for your campus. 
 
Please see Policies in Blackboard for additional university policies. 

Blackboard Technical Support 

The Resource Room in Blackboard contains links to student tutorials for learning to use 
Blackboard as well as information about whom to contact for technical support. Ottawa 
University offers technical support from 8 a.m. to midnight Central Time for all students, 
staff, and faculty at no cost. See www.ottawa.edu/ouhelp for contact information. 
 

http://www.ottawa.edu/ouhelp
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Ottawa University Mission Statement 
The mission of Ottawa University is to provide the highest quality liberal arts and professional 
education in a caring, Christ-centered community of grace which integrates faith, learning and 
life. The University serves students of traditional age, adult learners and organizations 
through undergraduate and graduate programs. 

 


